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GRANT FORMS

Includes:

¢ Proposal Cover S° et

Scope of Work

Budget Detail

Other Funding Sources

Resolution of Governing ody (Sample)

Resolution not needed with RFP package. This will
be requested from agencies awarded a grant.






SCOPE OF WORK Guide

o Maximum of 4 pages for Scope Of Work
o Font size no smaller than 12 pitch, standard format
» Title cach Scope of Work page Exhibit A

Sum wry

a. Agency Description — Describe your agency, including size, structure, staffing,
demograp® " s of jurisc :tion, and number of ABC licensed locations.

b. Funding Requested —Dollar a1 requested.

c. Goals and Objectives — List the goals and objectives of your project.

d. Nur °~ :~ ABC Licensed Locations — List the number of on-sale and off-sale licenses in
your jurisdiction,

Problem Statement - Describe the issues or problems to be addressed with grant funds.
a. Clearly identify the area to be served, any specific problem locations, any specific
community concerns, and the factors contributing to the problem.

Project Description - What are the goals and objectives of the proposed project?

a. Describe in :tail the goals and objectives you wish to accomplish.

b. Objectives should be measurable, concise, deal with a specific item, and be realistic with a
reasonable robability of achievement,

¢. You are encouraged to be creative and to state your objectives by describing them in terms
of tasks that you want to accomplish.

d. You are also encouraged to utilize ABC enforcement strategies that target the illegal
purchasing of alcoholic beverages as well as the illegal sale of alcoholic beverages.

Project Personnel — Describe the staffing required to carry out the grant objectives as
supported by the proposed budget.

a. Include the number of staff, type of staff, and staff qualifications.

b. Include unit/division that will be responsible for the grant.

c. Include the names, rank, and current assignment of personne] involved.

Budget

a. Budget Detail — A sample budget display appears in the Grantee Handbook. The budget is
the basis for management, fiscal review, and audit. Project costs must be directly related
to the objectives and ac ities of the project. The budget must be detailed and cover the
entire g1 it period. Inc 1e only those items specifically anthorized; i.e., salaries,
overtime, ¢ ' yee benefits, travel, operating expenses, and certain items of equipment.
(Re » C e . ndbook, ¢ [, fordetails¢ pre, dingy ¢ I .)

b. Other Funding Sources — Describe other funds that your Department will contribute
towards the success of this project.





















SAMPLE
RESOLUTION OF THE GOVERNING BOARD

W ER AS, THE (1) (applicant) desires to undertake a certain project design: d
as (2) (project title) to be funded in part from funds made available through the Grant
As: ta e ‘ogram (GAP) administered by the Department of Alcoholic Beverage
Control « reafter referred to as ABC),

NOW, THEREFORE, BE IT RESOLVED that the (3) (designated officii by le
only) ¢ .M (County or City) is authorized to execute on beha of (§) (Governing

Board) the autached contract, including any extensions or amendments thereof and any
subsequent contract with the State in relation thereto.

IT ’ AGREED that any liability arising out of the performance of this contract,
includir - civil court actions for damages, shall be the responsibility of the grant reci; nt
and the authorizing agency. The State of California and ABC disclaim responsibility for
any such liability.

BE IT FURTHER RESOLVED that grant funds received hereunder shall not be
used to supplant expenditures controlled by this body.

IT IS ALSO AGREED that this award is not subject to local hiring freezes.

I hereby certify that the foregoing is a true copy of the resolution adopted by the
(6) (governing body) of (7) (unit of local government or organization) in a meeting
thereof held on (8) (date) by the following:

Vote: (9)
Ayes:
Nays:
Absent:

Signature: (10) Date: (11)
Typed Name and Title: (12)

ATTEST: Signature: (13) Date: (14)
Typed Name and Title: (15)




RESOLUTION INSTRUCTIONS

Note: The resolution must include all of the elements contained in the sample.
Unless there is a compelling reason not to do so, ABC strongly suggests {
1 e project follow the exact format and language provided in the sample
Resolution. This will assure that the processing of the grant award is not
s¢  sly delayed because the language of the Resolution does not meet
ABC's requirements.

(1) Enter e full name of the board or council making the resolution.

(2) Terthet e of the proposed project. This should be the same as
the ti  of the proposed project on the roposal Cover Sheet.

(3) Enter the full title of the administrator or executive who is authorized
to submit the application.

{4) Enter the full title of the organization that will submit the application.

(5) Enter board or council, whichever is appropriate.

(6) Enter the same as item (1).

(7) Enter the same as item (5).

(8) Enter the date of the meeting in which the resolution was adopted.

(9) Enter the votes of the members in the appropriate category.

(10) Enter the signature of the person signing on behalf of the board or council.

(11) Enter the date of the certification.

(12) Enter the typed name and title of the person making the certification.

(13) Enter the signature of the person attesting that this is a true copy of the
resolution. This must be a person other than the person who signed on
behalf of the board or council (see item (10).

{ b Enter the date attested.

(15) Enter the typed name and title of the person testing.





