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618.4  Annual Leave Donations {Representation-Units1-—14-35and 374

Upon written request of an employee, and receipt of required forms, the Director of Human
Resources may authorize the unconditional and irrevocable donation of up to 40 hours per
payroll year of that employee's accumulated hours of Annual Leave, Vacation/Sick Leave
(as defined in Section 700) to another employee. The 40 hour per payroll year maximum
donation amount may be waived for catastrophic illnesses or injuries that have been
approved for donation by the Director of Human Resources. Eligible employees may
receive a maximum of 120 hours of donated hours per payroll year for any serious health
condition (as defined below) or up to 800 hours of donated hours per catastrophic illness or
injury for the employee, their spouse, the employee’s dependent child or dependent
grandchild (as defined below).



