APPENDIX “C”

JUNE 2, 2026 BOARD OF SUPERVISORS AGENDA

EFFECTIVE JUNE 22, 2026

PERSONNEL RULES

DEFINITIONS

Modified Light Duty: When an assignment temporarily allows an employee with documented temporary
medical restrictions, affecting their ability to perform one or more essential functions, to remain working or
return to work after an injury or illness. This assignment requires the waiver of one or more essential
functions of the employee’s current classification and position. Modified light duty is intended for use when
employees cannot be accommodated with a reasonable accommodation.

PERSONNEL RULE 4 - SELECTION PROCESS

4113.3 Veteran's Preference: To be entitled to Veteran's Preference, an applicant must claim such
preference on their application form, and prior to the final filing date, submit to the Director
of Human Resources adequate evidence of honorable discharge from active United States
military service_in time of war. Veteran's Preference is allowable only on initial entrance
into County service and shall be determined by computing 5% of the total weighted
qualifying percentage scores.

PERSONNEL RULE 5 - PROBATIONARY PERIODS

5000 Purpose: The probationary period provides a basis for a department to determine if newly selected

employees meet departmental standards. Until an employee successfully completes the probationary
period, they do not gain permanent civil service status and its associated protections.

5010 Nature and Duration: Unless otherwise specified in the Salary Resolution, all lindividuals entering,-of
re-entering, transferring, or promoting_to a supervisory classification-erreinstating within the

classified service must in-any-class-to-which-appeinted-orprometed-serve a ene-year-probationary

period_of twenty-six (26) pay periods. This rule is subject to the following exceptions:-

5010.1 Promotion within Series: An employee who has promoted within the classification series in
the same department prior to completion of their original probationary period shall not be
required to serve a new probationary period, but instead shall be required to complete the
remainder of their twenty-six (26) pay period probationary period. However, if the employee
promotes to the supervisory level, a new probationary period must be served.
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5010.2

Employment from Extra-Help: For purposes of calculating the duration of the probationary

5010.3

period only, employees who transition from an extra-help appointment to a permanent
position in the same job classification and department shall receive credit for up to thirteen
(13) pay periods of their probationary period completed immediately prior to the permanent
appointment. Credit shall be given for each pay period in which the employee worked hours.

Selection from Departmental Layoff List: Individuals selected from departmental layoff lists

5010.4

shall resume their prior probationary status at the time of layoff as follows: Individuals who
were laid off after obtaining permanent status in the selected classification shall not be
required to serve a new probation. Individuals who were laid off prior to obtaining
permanent status in the selected classification shall be required to serve the remainder of
their pre-layoff probationary period.

Leave and Modified Light Duty: If an employee is on leave for any reason or on modified

5010.5

light duty exceeding the equivalent of three continuous workweeks as defined in the Salary
Resolution, the probationary period will be extended for an equal amount of time as the
leave or light duty assignment.

Voluntary Demotion to Former Position: An employee who requests a voluntary demotion to

the position they held immediately prior to promotion, and in which they had attained
permanent status, may be reinstated to that position, subject to its vacancy and approval by
the department head. In such cases, the employee shall not be required to serve a new
probationary period.
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5020 ResponsibilitiesofDepartment Heads Responsibilities: The department head is responsible for
assessing the employee’s performance and other pertinent factors and determining, prior to the end
of the probationary period whether to reject the employee during the period. If such notification is not
recelved the employee automatlcallv obtalns permanent status at the end of the probatlonarv perlod.

5023 Rejection During Probationary Period: When a department head determines an employee’s
performance is unsatisfactory, they shall complete a performance evaluation with an unsatisfactory
rating and reject the employee. Probationary rejections are reported on the Probationary Period
Act|on Form WhICh is submltted to the Director of Human Resources at the tlme of re|ect|on —When—

5023.1 Return to Position of Permanency: If an employee held permanent status in a lower

classification at any t|me pnor to their promotlon and is elther rejected or laid off dunng
probation, a
a4ewepdaeaﬂeahei+m4ﬁhet+he#ehe44ad—pepmanen#etatue4e#ehe-haethe hey have th
right to return to that position_with no new probationary requirements. The exception to this
Rule is set forth under Rule 5023.3.
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5023.2 Transfer and Voluntary Demotion: An employee who is rejected during probation after

voluntarily transferring or demoting to the position will be terminated from County service,
forfeiting all employment rights.

5023.3 Termination for Cause: An employee who is dismissed for cause has no right to return to
the position in which the employee held permanent status.
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PERSONNEL RULE 11 - PROMOTION, TRANSFER, AND VOLUNTARY DEMOTION

ThIS ruIe@leaJSJw&h outllnes the requwements for promotlon transfer and demotlone#meumbent&ef

active employees.

11010 Promotion: (Ref. Effective Date of Changes, Salary-ResolutionSection400){(Ref-Other Salary
Changes, Salary Resolution, Section 400); This section provides for career advancement either

within-a-classification-series-orinto-otherclassifications-based on merit and demonstrated abilities.

11011 Definition: An prometion-shall-be-defined-as-an-advancement-of-an-employee in a permanent
position may advance to a classification allocated to a higher salary range from an employment list
and/or as defined by Personnel Rule 4310 - Suspension of Competition.

11012 Promotional Employee Waiver of Education Qualifications: If, after employment in a classification
series, the minimum education requirements for higher positions in the series are changed to
become more restrictive, prohibiting the employee from advancement, the employee may qualify for
promotion in the same classification series as determined by the Director of Human Resources.
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11013 Promotion in the Unclassified Service: Promotion to a position in the unclassified service requires

11020 Transfer and Voluntary Demotion: (Ref. Effective Date of Changes, Other Salary Changes, Salary
Resolution, Section 400);(Ref-Effective Date-of Changes,-Salary-Resolution-Section400) This

section permits permanent employees to move laterally_or downward either-within-or between

cIassrflcatlons and/or departments JFansfer—may—be—made%Pa—vanetyLe#Feasens—meludmg—but—net

11021 Definition:-—Assignment of Lateral Transfer: aAn employee may request to transfer to another
position—a)} in the same classification;-ir-anether-department{(b); in a different classification which
has the same salary range-in-the-same-or-another-department;{6); or in a different classification

which has a different salary range, in-the-same-or-anotherdepartmentwhen, in-thejudgment-ofthe
Director-of Human-Resourees; both classeifications are comparable equivalent-with respect to duties

and responsibilities_as determined by the Director of Human Resources.

11022 Definition of Voluntary Demotion: A type of transfer where the voluntary movement is to another
classification having a lower salary range.

11023 Transfer Appl|cat|ona‘-erL'IiranstetC Any employee occupyrng a permanent posrtron desrrlng {o-initiate
a transfer may in - g- complete a
completed-transfer appllcatlon wrth the—Department Dlrector of Human Resources

Upon-+receiptand approval of the transfer application, the BepartmentDirector of Human Resources
will keep the applrcatron on file for one year: se(—menths As—vaeaneres—eeeur—the—Depathent—ef

he A Department may choose
to mtervrew transfer appllcantser—eleetmeieeeensreeptransfers After filing a transfer application,
employees are encouraged to contact departments regarding transfer opportunities.
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11022.2.3

11022.2.4

11030 Reassignment: A department head may at any time reassign an employee from one position to

anotheri in the same clas3|f|cat|on W|th|n their department. Such employees retaln the same status
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+1034+—MOVED TO 11022 Befiniti

11040 Transfer of Functions: Whenever the functions of a department will transfer to another department,
employees performing such functions will also be transferred. Such employees retain the same
status and seniority in the new department as they attained in the department from which they
transferred.

Should a transfer of functions result in layoff or reclassification action, the Personnel Rules
governing layoff and reclassification shall apply in determining the status of the employees
concerned.

11050 Salary Placement: Salary placement of an employee who promotes or transfers as explained in this
rule is governed by Fresno County Salary Resolution Section 413.2.
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11060 Appeal to Discipline or Denial of Promotion: (Ref. Peace Officer - California Penal Code Section
830.1, Government Code Section 3304(a),(b), and Discrimination Complaint Procedure,
Management Directives, Section 100) A probationary employee who is a peace officer as defined in
California Penal Code Section 830.1 may appeal to the County Administrative Officer any punitive
action, or denial of promotion on grounds other than merit, when state law requires an opportunity
for an administrative appeal to be provided to that employee. The County Administrative Officer
shall sustain the punitive action or denial issued by the department head if they find that the grounds
for such action or denial are true and constitute a reasonable basis thereof. The County
Administrative Officer shall be the final adjudicator of all appeals pursuant to this section.

Procedural rules and requlations shall be promulgated and adopted by the County Administrative
Officer to carry out the provisions herein.

11070 Procedural Rules for Appeal of Discipline or Denial of Promotion Pursuant to Personnel Rule
Section 11060: Employees may obtain a hearing under Personnel Rule Section 11060 by delivering
a written request for a hearing to the County Administrative Officer and serving a copy of that
request on the department head who has taken the action within 90 days from the date of the
rejection or denial.

Upon receipt of the request for a hearing and proof of service of the request on the department
head, the County Administrative Officer shall set a date for the hearing and notify the parties.




